
FNT-034

Life of an Escrow
ORDER IS OPENED. PREPARE ESCROW INSTRUCTIONS, NECESSARY DOCUMENTS AND COMMISSION ORDER.

FORWARD TO APPROPRIATE PARTIES FOR REVIEW AND EXECUTION, NOTE: THIS IS DONE EITHER AT
OPENING OR AT CLOSING DEPENDING ON THE CUSTOM OF THE COUNTY WHEREIN YOU ARE CLOSING.

ACCEPT EARNEST MONEY AND PROVIDE RECEIPT

ORDER PRELIMINARY REPORT

RECEIVE AND REVIEW PRELIMINARY REPORT
PROVIDE COPIES TO APPROPRIATE PARTIES

REQUEST DEMANDS (IF ANY):
CLARIFY OTHER LIENS. REVIEW TAXES

RECEIVE TERMITE/FIRE INSURANCE
INFORMATION AND DOCUMENTS, IF APPLICABLE

RECEIVE AND REVIEW DEMANDS

FINANCING

EXISTING NEW

REQUEST BENEFICIARY 
STATEMENT

PROVIDE LENDER WITH 
PRELIM

REVIEW TERMS OF TRANSFER 
AND CURRENT PAYMENT 
STATUS/ RESTRICTIONS

REQUEST LOAN DOCUMENTS

REQUEST SIGNATURES ON 
LOAN DOCUMENTS

RETURN LOAN DOCUMENTS/ 
REQUEST LOAN FUNDS

RECEIVE LOAN FUNDS

REVIEW FILE TO DETERMINE THAT ALL CONDITIONS HAVE BEEN MET AND THAT WE
ARE IN RECEIPT OF ALL APPLICABLE DOCUMENTS/TYPE NECESSARY CLOSING PAPERS

FINALIZE CLOSING FIGURES/PREPARE ESTIMATED CLOSING STATEMENT

REQUEST SIGNATURES ON ALL CLOSING DOCUMENTS

OBTAIN FUNDS FROM BUYER

TITLE INSURANCE POLICY(IES) ISSUED

RECORD, CLOSE FILE, PREPARE AND DELIVER COMMISSION
CHECK/PREPARE STATEMENTS AND DISBURSE FUNDS

COMPLETE  CLOSING AND FORWARD FINAL DOCUMENTS
TO ALL PARTIES (BUYER, SELLER, LENDER, BROKER)


